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Reason for Policy

Promotes the efficient use of the real estate assets of the University; aids in determining if the acquisition of
leased space is cost effective; and assists in compliance with the Code of Virginia.

Definition of Terms

Terms

There are no terms that require definition.

Policy Statement

All requests for space shall be submitted to the Office of Space and Real Estate Management (SREM) for
review, approval, and resolution. Proposals for renovations and sub-leases need to be discussed with Facilities
Management and SREM, respectively. Schools and departments may assign and reassign space which is under
their control. A space request does not need to be submitted to SREM when a school or department is
reallocating space it already controls. Optimal use of existing space resources will be given first consideration,
and the acquisition of additional space will be accomplished if necessary.

SREM should be contacted for all: (1) real estate transactions such as purchases, transfers, and sales; (2) real
property leasing at the University; and (3) other real property activities including easements, building
demolitions, approval of temporary structures (trailers) and street closures. Many of these activities are initiated
by a third party, which may be external to the University. SREM determines when it is in the University’s best
interest to execute real estate transactions through the University of Virginia Foundation.

https://uvapolicy.virginia.edu/taxonomy/term/1
https://uvapolicy.virginia.edu/contact-office/real-estate-and-leasing-services
https://uvapolicy.virginia.edu/oversight-executive/senior-vice-president-operations-and-state-government-relations
https://uvapolicy.virginia.edu/glossary-terms/terms


1. Responsibilities:
SREM is responsible for compliance with the Code of Virginia and for securing approvals by the State of
Virginia; notifying the Art and Architectural Review Board and Department of Historic Resources; and
communicating with the Division of Real Estate Services of the Department of General Services in
Richmond as required for real estate transactions.

2. Compliance with Policy:
Failure to comply with the requirements of this policy may result in disciplinary action up to and including
termination in accordance with relevant University policies.

Questions about this policy should be directed to Real Estate and Leasing Services.

Procedures

1. Space Requests:
SREM has established an On-line Space Request Form. Upon receipt of a fully approved request, SREM
performs a needs analysis and then identifies alternatives for satisfying the request. Approval from a Dean,
or senior administration official, is required before the request can be appropriately acted upon.

2. Leasing:
All requests for off-grounds leasing must also be submitted on an On-line Space Request Form. For new
leases, lease renewals, and lease extensions, SREM surveys the market, conducts negotiations, and
prepares contracts for the acquisition of the leased space. SREM has Risk Management and General
Counsel review any binding documents.

3. Other Real Estate Activities:
For more information on property acquisitions, transfers, sales; granting/acquiring easements; demolition
of buildings; etc., see SREM’s web site.
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