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Procedures

Reason for Policy

In order to send official University correspondence in atimely manner, the University has established
requirements for students to provide residential address changes.

Definition of Terms
Student Information System (SIS)

Aninternal system that is the source for admission, academic, and financial information.

Policy Statement

Students are required to maintain correct address information in their Student Information System (SIS) account.
Within 48 hours of a change of address, students must go to their SIS Self Service account and record any
changes of permanent (home) or present (local) mailing addresses. Students bear the full responsibility for any
consequences resulting from official University communications misdirected or not received because of an
incorrect address.

Procedures
SIS Student Portal

Related I nfor mation
IRM-016: Use of Email as Official Means of Communication with Students
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