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Reason for Policy

The University is committed to complying with federal, state, and local tax regulations. This policy identifies the
University units responsible for tax compliance and delineates their scope of responsibility.

Definition of Terms
University Units

Description Schools and departments within the University.

Policy Statement

The University must comply with applicable federal, state, and local tax regulations.

I. Responsibilities:
The University Tax Manager has institutional responsibility for compliance with tax regulations.
Responsibility for specific operational tax processing and records retention has been delegated to certain
University units as noted below:


https://uvapolicy.virginia.edu/taxonomy/term/1
https://uvapolicy.virginia.edu/contact-office/financial-operations-tax
https://uvapolicy.virginia.edu/glossary-terms/university-units

University Unit Responsible Tax Processing and Recor ds Retention

Form W-4 and VA-4. Payroll Tax Withholding for
Employees

Payroll Services
Form W-2: Wage and Tax Statements for Employees
Form Reporting
Taxable Fringe Benefits for Employees Reporting
University Human Resources PCORI Fee Data

[-9 Compliance

Form 1099-MI1SC and 1099 NED: Reporting various

Procurement Services types of income other than wages, salaries, and tips

Form 1098-T: Education Tax Credits

Student Financia Services

Student Loan Interest Reporting

External Relationg/Gift Planning  [Donor Acknowledgments

Unrelated Business Income

Federal and State Endowment Returns

Tax-Exempt Bond Compliance, Private Use

Financial Operations and Tax Federal Tax Credit Filings

Commonwealth of Virginiaand Foreign State Sales Tax
Filing

Form 1042-S: Foreign National Tax Withholding and
Reporting

Treasury Management Bond Compliance

. Providing Tax Advice:

The University does not provide personal tax advice to its employees, students, or donors. Tax
information, such as tax publications and forms, and/or other references on websites, may be provided for
general information about various tax topics. However, it is not meant to represent tax advice and it should
not be assumed to be error free. If in doubt, individuals should contact the appropriate tax authority (e.g.,
Internal Revenue Service, Virginia Department of Taxation, Charlottesville City Treasurer, or Albemarle


https://uvafinance.virginia.edu/payroll
https://uvafinance.virginia.edu/payroll/employee-taxes
https://uvafinance.virginia.edu/payroll/employee-taxes
https://uvafinance.virginia.edu/payroll-employee-taxes-personal-payroll-activities-international-taxation/request-and-understand-w
https://uvafinance.virginia.edu/payroll-employee-taxes-personal-payroll-activities-international-taxation/request-and-understand-w
http://www.hr.virginia.edu/
https://hr.virginia.edu/compliance/i-9-and-e-verify-process
https://uvafinance.virginia.edu/procure-goods-services
http://sfs.virginia.edu/
https://sfs.virginia.edu/tuition-billing/tax-information/1098-t-forms
https://giving.virginia.edu/office-of-advancement/
https://uvafinance.virginia.edu/tax-compliance
https://uvafinance.virginia.edu/tax-compliance/unrelated-business-income
https://uvafinance.virginia.edu/resources/private-use-tax-exempt-financed-facilities
https://uvafinance.virginia.edu/tax-compliance
https://uvafinance.virginia.edu/tax-compliance
https://uvafinance.virginia.edu/tax-compliance
https://uvafinance.virginia.edu/resources/w-2-and-1042-s-information
https://uvafinance.virginia.edu/resources/w-2-and-1042-s-information
https://uvafinance.virginia.edu/treasury-management
https://uvafinance.virginia.edu/treasury-management/debt-management

County Finance Department), a tax accountant, or an income tax service.

[11. Compliance with Palicy:
Failure to comply with the requirements of this policy may result in disciplinary action up to and including
termination in accordance with relevant University policies.

Direct questions about this policy to Financial Operations & Tax.
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