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Reason for Policy

To provide a process whereby a University department may seek restitution and recovery from third parties for
departmental damage.

Definition of Terms
Terms

There are no terms that require definition.

Policy Statement

On occasion, departments may suffer damage or loss to University-owned property, other departmental assets, or
property leased or loaned to the University, as aresult of accidental or intentional acts by third parties. Damage
or lossesinclude, but are not limited to: theft, vandalism, embezzlement, fraud, fire, destruction, etc.

Departments suffering such damage or loss should notify each of the following offices so that appropriate and
timely actions can be taken:

o Office of Property & Liability Risk Management
e University Police
o Audit Department (Fraud & Embezzlement situations)



https://uvapolicy.virginia.edu/taxonomy/term/1
https://uvapolicy.virginia.edu/contact-office/property-liability-risk-management-office
https://uvapolicy.virginia.edu/oversight-executive/vice-president-and-chief-financial-officer
https://uvapolicy.virginia.edu/oversight-executive/executive-vice-president-and-chief-operating-officer
https://uvapolicy.virginia.edu/glossary-terms/terms
https://uvafinance.virginia.edu/property-liability-risk-management
http://www.virginia.edu/uvapolice/
http://www.virginia.edu/audit/

The department incurring the loss should complete an Automobile L oss Notice for University vehicle damages
or an Incident Report Form for al other damages and forward it to the Office of Property & Liability Risk
Management. The Office of Property & Liability Risk Management will process the insurance claim, recover the
payment from third parties and restore the payments to the departmental account that initially paid for the
repairs.

Compliance with Policy:
Failure to comply with the requirements of this policy may result in disciplinary action up to and including
termination in accordance with relevant University policies.

Questions about this policy should be directed to the Office of Property & Liability Risk Management.

Procedures
For detailed information, see:

Incident Report Form

Magjor Incident/Accident

Property Claim Packet Workbook
Property Loss/Theft Claim

Other Incidents/Claims

Major Category Finance and Business Operations
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https://uvafinance.virginia.edu/sites/uvafinance/files/2022-07/AutoLossNotice.pdf
https://uvafinance.virginia.edu/sites/uvafinance/files/2022-09/IncidentRptForm.pdf
https://uvafinance.virginia.edu/property-liability-risk-management
https://uvafinance.virginia.edu/sites/uvafinance/files/2022-09/IncidentRptForm.pdf
https://uvafinance.virginia.edu/resources/what-do-i-do-case-major-accidentincident
https://uvafinance.virginia.edu/resources/property-claim-packet-workbook
https://uvafinance.virginia.edu/resources/claims
https://uvafinance.virginia.edu/property-liability-risk-management/
https://uvapolicy.virginia.edu/category/finance-and-business-operations

